Kpamupukaumonnosie TpedoBaHust
K rpaxxganam, mpeTeHAYIOIIMM Ha JOJDKHOCTh MYHHIMIIATBHOM CITy>KOBI, U MYHUIUIIAIbHBIM
CIy)KalllUM TPEIbSABIAIOTCA CIEAYIOIMEe KBATU(PHUKALMOHHBIE TpeOOBaHUS IO YPOBHIO
npodeCcCHOHATBLHOTO 00pa30BaHMS:
JUISl 3aMEIIIEHUS BBICIINX, [VIABHBIX, BEAYLIIMX U CTApLIMX JOKHOCTEH MyHUIIMIIAIBHON CITy>KOBbI
HEOOXOMMO HaJIM4YKe BBICIIETO MPOo(ecCHOHANBHOrO 00pa30BaHUSl IO CHEIHAIBHOCTH,
COOTBETCTBYIOLIEH JOJKHOCTHBIM OO0SI3aHHOCTSIM MYHULIMIIAIILHOTO CIY)Kallero Jubo Haaudue
BBICHIETO  MPO(GECCHOHATBFHOrO  00pa3oBaHUS M MPOXOXKJIEHHE  MPodeCcCHOHATHLHON
IEPENOATOTOBKH 110 CIELHMAIBHOCTH «I'0CyAapCTBEHHOE U MYHHULIUIIAJIBHOE YIIPABICHUE).
JUISL 3aMEIEHUs JOJDKHOCTH MYHMLMIIAJBHOW CIyObl "CTapmuil crenuaiuct U MIIaJmmx
JIOJDKHOCTEH MYHUIMIAIBHON CIy’XKObl HEOOXOJMMO HAaJIM4YHMe CPEIHEro MnpogecCHOHAIbHOIO
o0OpazoBaHusl.
K rpaxxganam, npeTeHAyHOIMM Ha JOJKHOCTh MYHHIMIAIBHOM CIIy>KObl, U MYHUIMIAIbHBIM
CIIy)KalllUM ~ TPEABSBISAIOTCS  CIEAYIOUIMe KBaTU(PHUKAIMOHHBIE TpeOOBaHUS K  CTaxKy
MYHUIUIAIBHON CITYyKObI UM CTaXKy paOOThI 110 CIIEUATIBHOCTH JUIsl 3aMEIIEHU:
BBICILIUX JIOJDKHOCTEH MYHUIMIIAIBHON CIIy’KOBI - HE MEHEE IIECTH JIET CTaka MyHULIUIAIbHON
CIIy’KOBI MJIM HE MEHEe CEMHU JIET CTaXka paboThI 1O CIELUAIbHOCTH;
[JIaBHBIX JIOJDKHOCTEW MYHUIMNAIbHOM CiIy>)kObl - HE MEHee 4YeTbIpeX JIeT CTaxka
MYHUIUIAIBHON CITyObI UM HE MEHEe IISITH JIET CTaxa padoThl [0 CHEMATIbHOCTH;
BEJYLIUX JTOJDKHOCTEH MYHHMIMIAIBHOM CIIy>KOBI - HE MEHEee JBYX JIET CTaka MYHULIUIAIbHON
CJIy’KOBI MJIM HE MEHEe YeThIpeX JIET CTaxka paboThl 110 CIIEUAIbHOCTH;
CTapIINX OJHKHOCTEH MYyHHIIMIIATBHOM CITYKOBI - 0€3 mpeabsiBIeHIs TPeOOBAHUHN K CTaXY;
MJTQJIIIUX JOJDKHOCTEH MyHMLIMIIAIIBHOM CITy>KOBI - 0€3 peabsaBIeHUs TPeOOBaHU K CTaXy.
K mpodeccnoHanbHpIM 3HAaHUSIM W HABBIKAM MYHUIUNAIBHBIX CIYXAIIUX MPEIbSIBISIOTCS
o01iue ¥ crienuanbHble KBAIM(UKAMOHHbIE TPEOOBAHMSL.
OO0mmMHu  KBaMM(HUKAIMOHHBIME ~ TPEOOBAaHUSIMH  SBISIIOTCS  TPeOOBaHUS,  KOTOPBIC
OPEIbABISAIOTCS K MNPO(ECCHOHANBbHBIM 3HAHUSAM M HaBbIKaM MYHMLUNAIBHBIX CIYyXalluX,
3aMelaloUINX JOKHOCTH MyHUIIMIIAIIBHOM CITy>KOBI BCEX TPYIIIL.
1. O0mue kBanM(UKAMOHHBIE TpeOOBaHUS K MPO(GECCHOHATBHBIM 3HAHUSAM MYHHMLUNAIBHBIX
CIIy)KallluX BKJIIOYAIOT B €051 3HaHUE U YMEHHE IPUMEHUTD:
Konctutymuio Poccuiickoit ®enepaunu, ¢enepanbHble 3aKOHBI, yKa3bl U PACHOPSIKEHUS
IIpesunenra Poccuiickoit ®enepanun, ITOCTAHOBJIECHMS U pacnopsbkeHus lIpaButenbcTBa
Poccuiickoit ®enepanun, Koncruryuuio PecnyOnuku bamkoprocran, 3akoHbsl PecmyOmuku
bamkoprocran, yka3el u pacnopsbkeHus Ilpesunmenta Pecnybnuku — bamkoproctan,
nocTaHoBJeHUs U pacniopsbkeHus [IpaBurenscrBa PecnyOnuku bamkoprocrad, nmprMeHHUTEIbHO
K UCITOJIHEHUIO CBOMX JIOJDKHOCTHBIX 00SI3aHHOCTEH;
IIPaBUJIA JAEJI0BOTO ITHUKETA;
IpaBUJia U HOPMBI OXpaHbl TPyAa, MPOTUBONOKAPHOM 3alIUThl Ha pabOYMX MECTaxX, a TaKkKe
KOMITBIOTEPHYIO TEXHUKY ¢ HEOOXOIMMBIM POTrPaMMHBIM 00ECIIEYeHHEM U JIPYT'YIO0 OPTTEXHUKY
MPUMEHUTEIBHO K MCIIOJHEHUIO CBOUX JOJKHOCTHBIX 00si3aHHOCTed. [lepeueHb HOpMaTUBHBIX
npaBoBbIX akToB Poccuiickoit ®enepannu, HOPMATUBHBIX MPABOBBIX akTOB PecrmyOmanku
bamkoprocTan, HOpMaTHUBHO-IIPABOBBIX aKTOB OPraHOB MECTHOTO CaMOYIPAaBJIEHUS , 3HAHUE
KOTOPBIX HEOOXOMUMO JUIsl HWCHOJHEHUS MYHHULUNAIBHBIM  CIYXKallUM  JTOJDKHOCTHBIX
00s13aHHOCTEH, YCTaHABIIMBAETCS JIOJDKHOCTHON MHCTPYKIIMEH MyHUITUIAIBHOTO CITY>KaIero.
2. OOumMHM  KBaTU(HUKAIMOHHBIMH  TpPeOOBaHUSAMH K TNPO(EeCCHOHANIbHBIM  HaBBIKaM
MYHUIIMINIATIBHBIX CITYKALIUX SBIISIOTCA:
3¢ PeKTUBHOE IIIAHUPOBaHUE paboUero BpeMeHH U OpraHu3aius paboTsl;
pabota co chmy)KeOHBIMU JIOKYMEHTaMu (cocTaBiieHHe, o(OpMIICHHE, WCIOJHEHUE, aHaJu3,
BE/ICHUE M XpaHEHHUE TOKYMEHTALMU M MHbIE NMPAKTUYECKHE HAaBBIKM PabOTHI ¢ JOKYMEHTaMH),
cOop U cuctemMaTuzanus HHHOPMAaIIIH;
BJIaJICHNE COBPEMEHHBIMU CPEJICTBAMH, METOJAMHU U TEXHOJOrued paboTel ¢ MHpOpMaIuei,
BJIaJICHHE KOMITBIOTEPHOU U IPYTOM OPITEXHUKOM;
KBaJTM(HUUMPOBaHHAs padoTa C JIIOABMH [0 HEIOMYHICHUIO JIMYHOCTHBIX KOH(IMKTOB,
KOMMYHHUKAaTHBHBIC HABBIKH.
CriennanbHbIMU KBATH(DHUKALMOHHBIMUA TPEOOBAHUSAMHU SIBIISIIOTCS TPEOOBAHMSI, MPEIbSIBIIIEMbIC
K NMpo(ecCHOHANBbHBIM 3HAHUAM M HaBbIKAM MYHUIMNAJIBHBIX CIYXAlUX B 3aBUCUMOCTH OT
OTHECEHUs JTOJDKHOCTH, 3aMELIaeMOH MYHUIMINAIBHBIM CIIY)KalllUM, K OIpPEAEICHHOW TIpymme



JOJDKHOCTEH  MYHMLMIIQIBHOM — CIy>)KObl B COOTBETCTBHMM ¢ PeecTpoM  IOMKHOCTEH
MYHUIUIAIBHON CITYXKOBI .

1. K MyHuUIUMOampHOMY CIIyKalleMy, 3aMelalolieMy JOJDKHOCTh MYHHLIUNAIBHOW CIIYXOBI
BBICHIEH IPYIIIBL, IPEABABISAIOTCS CIEIYIONNE KBATU(UKAMOHHbIE TPEOOBaHUS:

3HaHUE 3aKOHOJATENbCTBA IO NPOPHI0  JCSATEIbHOCTH, NPOTPAMMHBIX JIOKYMEHTOB,
ONpEeNeNAIOIUX Pa3BUTHE MYHUIMIAIBHOIO O00pa3oBaHUs, ONEPATUBHOE MpPHHITHE U
peanu3alys YIOPaBJICHUYECKHX pPEIICHH, BEACHHUE JEJOBBIX IEPEroBOPOB, ITyOJIHUYHBIC
BBICTYIUICHHUS, AaHAJIU3 U IPOrHO3UPOBAHUE, COTPYJHUYECTBO C KOJJIETAMUA M MYHHULIAIIAJIbHBIMU
CIIy)KalllUMU MHBIX OPraHOB MECTHOIO CaMOYIIPaBJIEHMSI, TOCYIAapCTBEHHBIMHU CIIYKalUMHU
PecnyObnuku bamkopTroctaH, opraHuzanys A€ATENIbHOCTH HNOJYUHEHHBIX IOJApa3/ieiIeHui u
JOJDKHOCTHBIX JIMII 110 BBINOJHEHMIO IIOCTABJICHHBIX 3aJad M HCIOJIHEHHE ILJIAHOB,
B3aMMOJICIICTBHE CO CpeACTBAaMM MaccoBOM HHGOpMalMK, OpraHM3alus JUYHOTO IpHeMa
rpaXJaH M TOJYMHEHHBIX, OpraHu3alus Mpo(ecCHOHATBFHOW MOATOTOBKHA MOJYMHEHHBIX
NOPa3JeJICHUI U TOJKHOCTHBIX JIMII.

2. K MyHHIMDATBHOMY CIYKalleMy, 3aMeIalonieMy JIODKHOCTh MYHUIMIAIBHON CITy:KOBI
[JIABHOW TPYIIIBL, MPEABABISIOTCS CIEIYIOLINE KBATU(UKALMOHHbIE TPEOOBaHUS:

3HaHUE 3aKOHOJATENBCTBA 1O NPOPIIIO  JCSITEIBHOCTH, NPOTPAMMHBIX JIOKYMEHTOB,
ONpeNeNAIOIUX Pa3BUTUE MYHUIMIAIBHOIO 00pa3oBaHUs, ONEPATUBHOE MpPHUHITHE U
peanu3anysl  yOpaBICHYECKUX  PELICHWM, oOpraHu3anus  JeSTEJbHOCTH  MOJYMHEHHbIX
NOPA3JCIICHUN U JIOJDKHOCTHBIX JIML 10 BBINIOJHEHWIO MOCTABJIECHHBIX 3a/a4 U HCIIOJHEHUE
IUIAHOB, aHaJIMTH4YecKas paboTa, HOPMOTBOpUYECKAsl JEATEIbHOCTh, OpraHU3alus JUYHOIO
npuemMa TIpaxJaH U TMOAYMHEHHBIX, CHUCTEMaTH3alMs U IOATNOTOBKAa HH(OPMAIIMOHHBIX
MaTepuaioB, MOJArOTOBKAa MPO(EeCCHOHAIbHBIX 3aKIOYEHUH, KOHCYIbTUPOBAHUE, OpraHU3aIUs
npodecCHOHATBHOM MOATOTOBKU MOAYMHEHHBIX MOAPa3AeICHUNA U TOJKHOCTHBIX JIULL.

3. K MyHununajibHOMy CiyXallleMy, 3aMellalolleMy JOJKHOCTb MYHMIMIIAJBHOW CIIy>KOBI
BeyILLEl TPYIIIb, IPEAbSABISIOTCA CIECAYIOIINE KBaTU(PUKAIIMOHHbIE TPEOOBAHU:

3HaHME 3aKOHOJATENbCTBA MO NPOQUII0  JESATENbHOCTH, MPOTPaMMHBIX JIOKYMEHTOB,
OTIpeNIeNAIONUX Pa3BUTHE MYHHULUIAIBHOIO 00pa3oBaHMs, OOeclieYeHUE BBIMOJHEHUS 3ajad,
aHAJINW3 U MPOTHO3MPOBAHUE, HOPMOTBOpUYECKAs AESITEIbHOCTb, CUCTEMAaTH3allusl U MOJArOTOBKA
MH(POPMALIMOHHBIX MaTepUaloB, IMOATOTOBKAa OTBETOB Ha OOpalleHuss M KajoObl TpakiaH,
OpraHM3alys JIMYHOIO MpHeMa IpaXAaH U MOJYMHEHHBIX, 3(P()EKTHUBHOE COTPYJHHUYECTBO C
KOJIJIETaMH, OpraHM3alus Npo¢ecCHOHAIBHOM MOJATOTOBKU IMOAYMHEHHBIX MOJpa3JesieHu U
JOJIKHOCTHBIX JIULL.

4. K MyHMLIMIAIBHOMY CIIy)KalleMy, 3aMellaolleMy JOKHOCTh MYHHUIMIIAIBbHOM CITy>KObI
CTapuieil rpynmsl, NpeIbsABISIOTCS CleAyolne KBalu(uKallMoOHHbIe TPeOOBaHUS:

3HaHUE 3aKOHOJAATENbCTBA IO NPOPMI0  JESITEIbHOCTH, MNPOrpaMMHBIX JOKYMEHTOB,
OTIPEACAIONIMX PA3BUTHE MYHUIIMIIAJIBLHOTO OOpa30BaHMs, HOPMOTBOpYECKAs JEATEIbHOCTD,
aHamUTHYecKass paboTa, MOArOTOBKA WH(POPMALMOHHBIX MAaTEepPHajoB, KOHCYJIbTUPOBAHHE,
IOJArOTOBKA OTBETOB Ha oOOpameHus ¢ KauoObl Tpaxk[aH, BEIEHUE CIIy)KeOHOro
JIOKYMEHTOO0OpOTa, BBINOJHEHWE OPraHU3AIMOHHO-TEXHUYECKUX paboT, CBA3aHHBIX C
JOKYMEHTHPOBAHHUEM U MPOTOKOJIMPOBAHUEM UHPOPMALINH, €€ TOBEACHUEM 10 UCIIOJIHUTENEH.
5. K MyHununagpHOMY CIy’KallleMy, 3aMelalolleMy JO0JDKHOCTh MYHHLIMNATIBHOW CITyXOBI
MITaiIe rpynibl, IPEeIbSIBISIOTCS CleAyolue KBaanupruKaluoHHbIe TpeOOBaHUS:

3HaHUE 3aKOHOJATENbCTBA IO NPOPHII0  JESATEeNbHOCTH, NPOTPAMMHBIX JIOKYMEHTOB,
ONpENENAIIUX  PA3BUTHE MYHHUIMNAIBHOIO 00pa30BaHMs, COCTABJIEHHUE JOKYMEHTOB
CIPaBOYHO-UH(POPMALIMOHHOTO  XapakTepa, BeACHUE CIY)KEeOHOro JIOKyMEHT000OopoTa,
BBIMIOJTHEHHE OPTraHU3allMOHHO-TEXHUUYECKUX paldOoT, CBS3aHHBIX C JOKYMEHTHPOBaHHEM U
IPOTOKOJIMPOBAHHEM HH(POPMALINH, €€ TOBEIEHUEM JI0 UCTIOIHUTEIEH.

K xanauparaM Ha JO/DKHOCTh IUVIaBbl MYHHMLMIAIBHOTO OOpa30BaHMs yCTaHABJIMBAIOTCS
CJICAYIOIINE JONOJHUTEIbHbIE TPEOOBAHUS:

HaJIN4YME CTaka MyHULUNAIBHON CIyObl Ha BBICIINX U TJABHBIX JTOJKHOCTAX MYHUIMIAIBHON
CIIY’KOBI WJIM TOJDKHOCTAX TOCYAAPCTBEHHOM IPa)K1aHCKOM CTyKObI KaTeropuu "pykoBoauTenn"
HE MEHee JIBYX JIET WM CTaka paboThl Ha PYKOBOISIIMX JOJDKHOCTAX HEe MeHee msTu JieT. [lox
PYKOBOZSAIIEH  JOJDKHOCTBIO — IIOHUMAETCS  JOJDKHOCTh — PYKOBOAMTENS,  3aMECTHTEIA
PYKOBOAMTENS OPraHU3aLNHY, a TAK)KE JTOJDKHOCTh PYKOBOJIUTEINS CTPYKTYPHOT'O IOAPA3AEIICHUs
OpraHH3alHy.



